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NCR:  Non-compliance Report 
 

QSM:  Quality Systems Manual 
 
RIA:   Residential Inspection Agency 

 
TG:  Technical Guideline 

 
 
4.0 DEFINITIONS: For the purposes of this technical guideline certain terms, 

phrases, words and their derivatives shall be construed as specified in this section 
and the Building Administrative Code of Clark County. 

 
APPROVED DESIGNATED RESIDENTIAL INSPECTOR is a designated 
residential inspector who has been approved and listed by the Building Official 
pursuant to this Chapter. 

 
Final Report:  A report to the Building Official that documents residential 
inspection activities and compliance to the approved construction documents. 

 
Partial Final Report:  A report to the Building Official that states that all the 
required residential inspection activities are complete and in compliance with the 
approved construction documents for a substantial portion of the permitted work. 
 
Retain: A method to allow residential inspection services by which an agency 
has obtained approval in accordance with the technical guidelines and maintained 
compliance to the “Contracting for Services” as allowed in section 22.02.145 of 
the Building Administrative Code of Clark County. 
 
Statement of Completion:  A report which states that all the required activities 
for a specific residential inspection item such as plumbing, mechanical, electrical 
and building are complete and in compliance to the approved construction 
documents. 
 
DESIGNATED RESIDENTIAL INSPECTOR is an individual who has 
specialized knowledge, training, experience and certification(s) for one or more 
of the construction systems subject to residential inspection. 
 
QUALITY ASSURANCE AGENCY SINGLE-FAMILY RESIDENCE 
INSPECTION AGREEMENT is an agreement between the owner and 
Building Official that is issued with the permit designating the approved quality 
assurance agency which shall provide the specified inspections and 
documentation for the Building Official. 
 
Residential Inspection Agency: A residential inspection agency is an approved 
agency providing inspection services in accordance with a quality assurance 
agency single-family residence inspection agreement. 
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TECHNICAL CODES are those codes adopted in Titles 22, 24, and 25 of the 
Clark County Code.  See the administrative code for a list of adopted codes. 

 
 
5.0 REFERENCES: 

 
Title 22, Chapter 22.02: Building Administrative Code of Clark County – current 

            edition 
 
Technical Guideline 15R – Residential Quality Systems Manual 
 
Technical Guideline 17R – Minimum Qualifications for Designated Residential 
Inspectors 
 
Technical Guideline 100 – Quality Assurance Agency conflict of Interest 
Provisions  
 
 

6.0 RESPONSIBILITIES: 
 

6.1 Initial Approval: 
 

6.1.1 BAC 22.02.530(A) Approval by the Building Official. 
 
To perform residential or special inspections as set forth in the 
technical codes, a Quality Assurance Agency must be approved 
by the Building Official, who shall maintain a list of approved 
Quality Assurance Agencies. 

 
The Building Official shall establish rules and regulations for 
approval and listing as well as for the conduct of any approved 
agency.  Rules and regulations for the approval and listing 
requirements shall be contained in technical guidelines. 

 
6.1.2 BAC 22.02.530(B) Employment of Inspectors  

 
The approved Quality Assurance Agency is responsible to 
employ only approved designated residential inspectors for 
residential inspection work and special inspectors for work 
requiring special inspection pursuant to the technical codes. 

 
6.1.3 BAC 22.02.385(B) Residential Inspection Agency Listing 
Fees are detailed in the Building Administrative Code of Clark County. 
 
6.1.4 The Residential Inspection Agency shall provide the 

information required in Section 7.1. 
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6.2 BAC 22.02.385(B) Annual Renewal Process: 

 
The Residential Inspection Agency is responsible for the payment of 
required fees at the time of filing the renewal application form. 
 
The Residential Inspection Agency shall provide the information required 
in Section 7.2. 

 
6.3 BAC 22.02.530(C) Quality Management: 

 
The Quality Assurance Agency shall employ at all times a quality control 
manager to carry out supervision and technical responsibilities. The 
quality control manager shall possess appropriate education, 
certifications and experience.  The Quality Assurance Agency is 
responsible to notify the Building Official within 14 days of any changes 
in the designated quality control manager.  Failure to do so shall result in 
the immediate forfeiture of its approval status.   
 
The Quality Assurance Agency, through its quality control manager, is 
responsible to the Building Official for: 
 
6.3.1.  Hiring and training of qualified inspectors and testing 

technicians; 
 
6.3.2.  Supervision of inspectors; 
 
6.3.3.  The filing of accurate and complete reports based upon actual 

inspection and testing results; 
 
6.3.4.  In-house distribution and application of technical guidelines; 
 
6.3.5.  Supervising and documenting the internal audit and in-house 

training program. 
 

6.4 BAC 22.02.530(D) Engineering Management: 
 

The Prime Agency shall employ a Nevada licensed Professional Engineer 
or Registered Architect as an engineering manager, who shall be in 
responsible charge and accountable to the Building Official for technical 
processes used to verify compliance with approved construction 
documents and the technical codes.  Failure to do so shall result in the 
immediate forfeiture of its approval status.   
 
The Prime Agency, through its engineering manager, is responsible to the 
Building Official for: 
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6.4.1  Directing the operations of testing and inspections; 
 

6.4.2. Certifying the inspection and testing process for all projects which 
require inspections; 

 
6.4.3. Supervision and performing a review that inspections are 

performed pursuant to the approved construction documents and 
the technical codes and within the scope of the permit; 

 
6.4.4. Directing and reviewing the internal audit and in-house training 

program. 
 

6.5 BAC 22.02.506 Inspection Agencies 
 

The Building Official is authorized to accept reports of approved inspection 
agencies, provided such agencies satisfy the requirements as to qualifications, 
licensing and reliability. 

 
BAC 22.02.506(A) General.   
 
A single-family residence classified for use as an IBC Group R-3 occupancy or 
an IRC Dwelling Unit and accessory structures to the residence located on the 
same property may have inspections performed by an approved Quality 
Assurance Agency, as directed by the Building Official. 

 
Inspections of the residence and accessory structure(s) conducted by an approved 
Quality Assurance Agency shall be performed as provided in this Chapter.  
Methods for complying with the requirements shall be found in the technical 
guidelines. 
 
BAC 22.02.506 (B) Inspections of a Single-Family Residence by an 
Approved Agency.   
 
The owner or the design professional acting as the owner’s agent shall employ an 
approved Quality Assurance Agency.  The Agency shall provide inspections in 
accordance with this Chapter and the technical codes.  No changes of the 
approved Agency shall be made without approval of the Building Official. 
 
The owner or the design professional acting as the owner’s agent shall employ an 
approved Quality Assurance Agency.  The Agency shall provide inspections in 
accordance with this Chapter and the technical codes.  No changes of the 
approved Agency shall be made without approval of the Building Official. 
 
An owner shall select an approved Quality Assurance Agency to perform the 
inspections as specified in a Single Family Residence Inspection Agreement.  
 This agreement shall be executed prior to permit issuance by the owner or 
owner’s agent, the designated approved Agency and the Building Official.  
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BAC 22.02.506 (C) Stop Work Order. 

 
The Building Official may order the work to be stopped when it is determined 
that a designated residential inspector is failing to properly perform inspection 
services, or that an unapproved person performed or is performing the specified 
inspection services.  Work may resume upon written agreement between the 
approved Agency and the Building Official. 
 
The Building Official may order the work to be stopped when it is determined 
that the owner or owner’s agent has changed the approved Quality Assurance 
Agency documented in the Single Family Residence Inspection Agreement.  
Work may resume upon execution of a new Single Family Residence Inspection 
Agreement and a compliance report or evidence that the work completed prior to 
the Agency change complies with the applicable technical codes and approved 
construction documents. 
 
BAC 22.02.506 (D) Inspection Requests.   

 
Inspection requests shall be coordinated between the designated approved 
Agency and the permitee.  The permittee is responsible to establish and maintain 
communication with the designated residential inspector throughout the 
construction process.  The permittee shall provide sufficient notice to the 
approved Agency to schedule inspection services.  Construction is subject to stop 
work order for failure to establish and maintain the inspection process.  It is the 
responsibility of the permittee to ensure the approved Agency has the most 
current set of approved construction documents. 
 
BAC 22.02.525(B)(1) 

 
Inspection Job Card by Designated Residential Inspector.  The designated 
residential inspector shall record all inspection activities on the Inspection Job 
Card and Job History record.  The job card and job history record shall be 
maintained with the permit and approved construction documents on the job site. 
 

6.6       Reporting 
 

  6.6.1     Inspection Reports 
 
Reports shall be prepared and distributed as specified in section  
 
22.02.525 Duties and Responsibilities of the Quality 
Assurance Agency, Designated Residential Inspector and 
Special Inspector. 

 
22.02.525 (A)General 
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Approved designated residential inspectors, approved special 
inspectors and approved agencies shall perform all duties 
imposed through this Chapter, the technical codes, and the 
technical guidelines. 

 
22.02.525 (A)(1) 
 
The designated residential inspector shall inspect single-family 
residential construction as identified in the Single Family 
Residence Inspection Agreement for conformance with the 
approved construction documents and the technical codes. 
 
The designated residential inspector shall write a non-
compliance report when approved construction documents or 
the permit are not available on the job site at the time of 
inspection.  The inspector shall immediately notify the 
contractor and shall maintain a copy of the non-compliance 
report on the job. 

 
The designated residential inspector shall immediately notify 
the contractor in writing of work which is in non-conformance 
to the approved construction documents or other violations of 
the technical codes.  The inspector shall maintain a copy of the 
non-compliance report on the job. 

 
      6.6.2      BAC 22.02.525(B)(3)(a)Final Reports. 

 
Single Family Residence Inspection Agreement.  The approved 
agency shall submit a final report to the Building Official 
stating whether all specified inspections of the residence were 
completed, documented, and found to be in compliance with 
the approved construction documents and the technical codes.  
Final reports shall not be submitted to the Building Official 
until all non-compliances have been cleared.  Final reports shall 
include non-compliance reports with dates of corrective action 
approval and completed job card and job history record. 

 
Final reports must be reviewed by and have an original 
signature and be stamped with the seal of a Nevada Licensed 
Professional Engineer or Registered Architect.  The stamp and 
original signature shall be on a cover letter which certifies the 
specified inspections were completed, or exceptions taken and 
documented as being acceptable to the Building Official. 

 
6.61         Assignment of Designated Residential Inspectors: 
 

6.61.1 Approved agencies are responsible to supervise 
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their designated residential inspectors 
 

6.61.2 Approved agencies shall assign only trained, 
experienced, Clark County approved designated 
residential inspectors. 

 
6.61.3 Approved Agencies are responsible for all actions 

of their approved inspectors.   
 

6.8 Audits/Performance Evaluations: 
 

To verify compliance with this technical guideline and other Clark 
County codes, residential inspection agencies and their personnel are 
subject to audits/performance evaluations.  Clark County staff shall 
perform audits/performance evaluations of approved agencies and their 
personnel.  The agency’s engineering manager and the quality control 
manager shall be available during an audit/performance evaluation as 
directed by the building official.  The building official shall specify 
audit/performance evaluation scope and procedures. 

 
 
7.0 PROCEDURE: 
 

7.1 Initial Application Process: 
 

Application shall be made in accordance with this procedure. 
 
7.1.1 Application form. 

 
Application forms are available from Clark County Department 
of Development Services-Building Division at 4701 W. Russell 
Rd, Las Vegas, Nevada 89118 or may be obtained from the 
Department website. 
 

7.1.2 Fees. 
 

Fees are detailed in the Building Administrative Code of Clark 
County. 

 
7.1.3 Required Information. 

 
7.1.3.1 A Quality systems manual shall be prepared in 

accordance with Technical Guideline 15R. 
 
7.1.3.2 Personnel approval requests shall be based on the 

education, certification and experience outlined in 
Technical Guideline 17R. Documents to verify 
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compliance to TG-17R shall include expiration dates 
applicable to the submitted certification. 

 
7.1.3.3 A quality control manager shall be designated in 

writing to the Building Official. Qualifications 
documents shall be attached to the approval request 
and establish compliance to the position requirements 
contained in the Quality Systems Manual. The 
Quality Systems Manual position requirements shall 
be equivalent to or more restrictive than the 
certification and experience parameters listed in 
Technical Guideline 17R. 

 
7.1.3.4 An engineering manager shall be designated in 

writing to the Building Official. Qualifications 
documents shall be attached to the approval request 
and establish compliance to the position requirements 
contained in the Quality Systems Manual. The 
Quality Systems Manual position requirements shall 
be equivalent to or more restrictive than the 
certification and experience parameters listed in 
Technical Guideline 17R. 

 
7.1.4 22.02.530 (E) Errors and Omission Insurance   
 
Quality Assurance Agencies shall maintain errors and omission insurance 
in an amount of not less than one million dollars. 

 
A certificate of insurance shall be provided with the application. 
 

7.1.5 22.02.530 (F) Conflict of Interest   
 
Quality Assurance Agencies shall conform with the Conflict of Interest 
Technical Guidelines. (TG-100) 
 
7.1.6 Preapproval Meeting. 

 
7.1.6.1 Formal lines of communication. 

 
 The applicant shall arrange to meet with CCDDS-BD 

staff to discuss the approval process and establish 
formal lines of communication. The applicant shall as 
a minimum bring those individuals that are 
anticipated to function as the CCDDS-BD recognized 
Quality Control Manager and Engineering Manager. 

 
7.1.6.2 Meeting Agenda. 
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 Residential Inspection Agency Approval Process 
 Quality Manager Responsibilities to the Building 

Official 
 Engineering Manager Responsibilities to the Building 

Official 
 Designated Residential Inspector Approval Process 
 CCDDS-BD Database and Tracking Capabilities 
 CCDDS-BD Residential Inspection Capabilities 
 DRI continuing education requirements 
 

The agency shall provide evidence of an appropriate 
business license.  The application form, fees, and 
other required information may be submitted prior to 
the pre-approval meeting. 

 
 

7.1.7 22.02 .145 Contracting for Services 
 
In addition to the approval requirements specified in the technical 
guidelines, residential inspection agencies shall comply with the 
Clark County purchasing procedures.  
 

7.2 Annual Renewal Process. 
 

QAAs that maintain both an engineering manager and a quality control 
manager are eligible to be listed as a prime agency, on the residential 
inspection agreement. 

 
7.2.1 Application Form. 

 
Application forms are available from Clark County Department 
of Development Services-Building Division at 4701 W.  Russell 
Road, Las Vegas, NV 89118 or may be obtained from the 
Department website. 
 
 

7.2.2 Fees. 
 

Fees are detailed in the Building Administrative Code of Clark 
County. 

 
7.2.3 Required Information. 
 

7.2.3.1 Revisions to the Quality Systems manual shall be 
detailed and submitted with the required fee and 
application form. Revisions are subject to approval 
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prior to implementation by the QAA.  A complete 
manual shall be submitted on a five-year cycle. 

 
7.2.3.2 A log of in-house training dates, personnel 

attendance and topics related to the residential 
inspection process. 

 
7.2.3.3 QAA internal residential inspection audit results and 

resolutions to findings shall be included with the 
application. 

 
7.2.3.4 A declaration of the quality control manager and 

engineering manager shall be made to the Building 
Official. 

 
7.2.3.5 Continuing education shall be in compliance with 

Appendix A. 
 

7.3 BAC 22.02.530(C) Quality Management: 
 

The Quality Assurance Agency, through its quality control manager, is 
responsible to the Building Official for:  Hiring and training of qualified 
inspectors and testing technicians; 
 
7.3.1 Training of residential inspection staff shall commence upon hire 

and follow the procedures outlined in the Quality Systems 
Manual. 
 
7.3.1.1 Training shall as a minimum include: 
 
 Agency policies and procedures for each residential 

inspection activity the person is expected to perform. 
 
 CCDDS-BD procedures issued through the Technical 

Guidelines. 
  

Review and understanding of the Building 
Administrative Code of Clark County provisions 
related to residential inspection. 
 
Required communication between the DRI and the 
Special Inspector 

 
7.3.2 Additional training may become necessary based on any or a 

combination of the following: 
 

Internal audit results  
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Correction notices issued by CCDDS-BD staff  
 
Mandatory meeting results documented by CCDDS-BD  

 
Outcome of an administrative hearing 

 
 Supervision of inspectors; 
 

7.3.3 The agency designated quality control manager is responsible to 
provide for supervision of residential inspection staff. 

 
The filing of accurate and complete reports based upon actual inspection 
and testing results; 

 
7.3.4 Reports generated by the residential inspection process shall be 

reviewed in accordance with the QAA QSM, the BAC, project 
requirements, and technical codes. 

 
In-house distribution and application of technical guidelines; 

 
7.3.5 Copies of the latest CCDDS-BD Technical Guidelines shall be 

distributed to agency residential inspection staff. 
 
7.3.6 Training on revised Technical Guidelines shall be undertaken and 

documented. 
 
Supervising and documenting the internal audit and in-house training 
program. 

 
7.3.7 QAA internal audits shall be performed as detailed in the agency 

quality systems manual. 
 
 
 

7.4 BAC 22.02.530(D) Engineering Management: 
 

The Prime Agency, through its engineering manager, is responsible to the 
Building Official for: 
 
Directing the operations of testing and inspections; 

 
7.4.1 Agency approvals are contingent upon compliance to: 

 
Policies and procedures in the agency quality systems manual 
 
Work within the scope of the permit 
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Assignment of QAA personnel approved by CCDDS-BD 
 
Payment of fees as detailed in the Building Administrative Code 
of Clark County 

 
Certifying the inspection and testing process for all projects which 
require inspections; 
 
Supervision and performing a review that inspections are performed 
pursuant to the approved construction documents and the technical codes 
and within the scope of the permit; 
 
7.4.2 The final report is a confirmation that the supervision and review 

process has complied with the residential inspection provisions 
required by the approved construction documents and as detailed 
in the Technical Codes. 

 
Directing and reviewing the internal audit and in-house training program. 

 
7.4.3 The engineering manager shall ensure a review process is 

undertaken and the results are used to determine if corrective 
actions are necessary. The review process must be documented. 

  
7.5 BAC 22.02.525(B) Reports: 

 
7.5.1 Inspection Reports 
 

The approved DRI shall write inspection reports summarizing the 
work inspected on a daily basis. The DRI shall immediately 
notify the contractor in writing of non-conformance to the 
approved construction documents, or other violations of the 
technical codes. Copies of the NCR’s shall be maintained at the 
construction site with the permit documents. 
 

7.5.2 Reporting on Required Inspections 
 

Required inspections are specified in the BAC as referenced 
below. These inspections are hold points to verify the general 
inspection process is being performed and reported as required by 
the Single-Family Residence Inspection Agreement. A statement 
of completion is required to be completed for each required 
inspection and maintained at the project with the approved 
construction documents. The statements of completion are part of 
the final report as specified below. 
 
7.5.2.1 Required Building Inspections BAC 22.02.460. 
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7.5.2.2 Required Electrical Inspections BAC 22.02.475. 
7.5.2.3 Required Plumbing Inspections BAC 22.02.480. 
7.5.2.4 Required Mechanical Inspections BAC 22.02.485. 

 
7.5.3 Residential Inspection Checklists 
 

The following link to the Clark County Website contains 
checklists for the general inspections process 
http://dsnet.co.clark.nv.us/dsweb/building_services/checklists/res
idential_checklist.pdf.  These checklists are to assist the DRI and 
help establish a level of consistency in the inspection process. 

 
7.5.4 Final Reports BAC 22.02.525(B)(3). 

 
The approved agency shall submit a final report to the Building 
Official stating whether all specified inspections of the residence 
were completed, documented, and found to be in compliance with 
the approved construction documents and the technical codes. 
 
7.5.4.1 Final reports shall be prepared, reviewed and submitted 

such that the responsibilities outlined in the Building 
Administrative Code of Clark County are met. 

 
7.5.4.2 Final reports are subject to review and acceptance by the 

Building      Official. 
 
Final reports shall not be submitted to the Building Official until 
all non-compliances have been cleared.  Final reports shall 
include non-compliance reports with dates of corrective action 
approval and completed job card and job history record. 
 
7.5.4.3 Noncompliance issues that are unresolved at completion 

of construction shall be submitted ahead of the final 
report for disposition by the CCDDS-BD residential 
inspection supervisor. The residential inspection 
supervisor shall determine a method of resolution and 
transmit this information in writing back to the RIA and 
the permit holder. 

 
Final reports must be reviewed by and have an original signature 
and be stamped with the seal of a Nevada Licensed Professional 
Engineer or Registered Architect.  The stamp and original 
signature shall be on a cover letter which certifies the specified 
inspections were completed, or exceptions taken and documented 
as being acceptable to the Building Official. 

 
The final report review and seal may be by a design professional 
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other than the designated engineering manager. 
 
 

7.6 CCDDS-BD Enforcement: 
 

7.6.1 The following outlines general enforcement actions CCDDS-BD 
personnel are authorized to employ in an effort to obtain 
compliance during the construction and occupancy of buildings 
and structures. The enforcement actions considered here are 
directed at the QAA. 
 
7.6.1.1 Verbal notification may be used to remedy issues that 

are of a minor nature. 
 

7.6.1.2 Correction Notice is used to inform parties in writing 
that issues need to be addressed. A correction notice may 
include issues that have previously been addressed 
verbally and not yet resolved. 

 
7.6.1.3 Notice of Violation is used to inform parties in writing 

that code violations exist that may lead to a stop work 
order. A notice of violation may include code violations 
that have previously been addressed in a correction notice 
and are not yet resolved. 

 
7.6.1.4 Mandatory Meeting Letter is an order to appear when 

other forms of communication have not resulted in a 
corrective action or the issues detailed are of such a 
nature to require immediate attention.  

 
7.6.1.5 Administrative Complaint is a formal disciplinary 

action related primarily to the performance of listed 
agencies, fabricators, and their personnel. 

 
7.6.1.6 Stop Work Order is a directive that may be included in a 

Notice of Violation. 
 
7.6.1.7 Red Tag is a specific document with requires all work in 

the specified area to cease. 
 
7.6.1.8 Misdemeanor Citation is a criminal document 

authorized by the BAC to be issued to any person who 
proceeds with construction-related work in violation of 
any stop work order or in violation of any written 
occupancy notice. 

 
7.6.2 Enforcement Process. 
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Enforcement is a process to achieve compliance to the 
administrative and technical provisions identified in the technical 
and administrative codes. Enforcement of a technical nature 
usually involves deviations from the approved plans, 
specifications, or specific provisions in the technical code. Other 
enforcement is usually deviations from the administrative 
provisions in the BAC or specific requirements contained in the 
Technical Guidelines. 

 
The general enforcement process begins with verbal notification 
and proceeds in a progressive manner. The general order of 
progression is as listed in Section 7.6.1. A verbal notification is 
not required if a correction notice is issued.  

 
Enforcement documents normally issued by CCDDS-BD field 
staff include correction notice, notice of violation, stop work 
orders and red tags. Mandatory meeting letters, administrative 
complaints and misdemeanor citations are issued at the direction 
of a CCDDS-BD supervisor or manager. 

 
Resolution of an enforcement action is an effort between the 
party notified and the person who issued the document. 
Progressive enforcement commences when little or no resolution 
to the issues have been obtained. 
 
7.6.2.1 A correction notice is used to convey violations to the 

residential inspection requirements contained in the 
technical codes, Building Administrative Code of 
Clark County, approved construction documents or 
the technical guidelines. This is usually the first 
enforcement document issued. 

 
7.6.2.2 A notice of violation is used to convey violations to 

the residential inspection requirements in the 
technical codes, Building Administrative Code of 
Clark County, approved construction documents or 
the technical guidelines. A Notice of Violation 
generally contains a single issue such as failure to 
inspect or failure to document inspection. 

 
7.6.2.3 A mandatory meeting letter is issued to either the 

quality control manager or the engineering manager 
in an effort to resolve recurring deviations to the 
residential inspection process. A mandatory meeting 
letter is generated after the issues have been 
documented in correction notices and a notice of 
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violation has been issued to the agency inspector, 
quality control manager or engineering manager. 
Failure to resolve issues identified in the mandatory 
meeting may result in an administrative complaint 
filed by CCDDS-BD inspection personnel. 

 
7.6.2.4 Administrative complaints by CCDDS-BD personnel 

are prepared under the direction of a principal 
engineer or division manager. Complaints filed by 
others shall be handled in accordance with the 
provisions in the Building Administrative Code of 
Clark County. 

 
7.6.2.5 Administrative and investigative fees are established 

in the Building Administrative Code of Clark County. 
 

7.6.2.5.1 Fees are assessed based on documentation 
that supports the issues outlined in a 
mandatory meeting letter or administrative 
complaint. 

 
7.6.2.5.2 Fees are due 30 days after CCDDS-BD 

staff issues a mandatory meeting summary 
letter that documents a fee. 

 
7.6.2.5.3 Failure to pay administrative and 

investigative fees subjects the QAA to 
automatic rescission of approvals. 

 
7.6.2.6 A stop work order is contained in a notice of 

violation.  A stop work order does not require 
progressive notification when the issue is work 
without permit.  

 
 Construction that is considered to be outside the scope 

of existing active permits is understood to be work 
without a permit. This specifically includes items 
identified as deferred submittals for which the Plans 
Examination Division has not issued approved plans. 

 
  BAC 22.02.506 (C) Stop work Order 
 

The Building Official may order the work to be stopped when 
it is determined that a designated residential inspector is failing 
to properly perform inspection services, or that an unapproved 
person performed or is performing the specified inspection 
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services.  Work may resume upon written agreement between 
the approved Agency and the Building Official. 

 
The Building Official may order the work to be stopped when it 
is determined that the owner or owner’s agent has changed the 
approved Quality Assurance Agency documented in the Single 
Family Residence Inspection Agreement.  Work may resume 
upon execution of a new Single Family Residence Inspection 
Agreement and a compliance report or evidence that the work 
completed prior to the Agency change complies with the 
applicable technical codes and approved construction documents. 
 
7.6.2.7 A red tag may be issued in coordination with a notice 

of violation for construction in areas that exceed the 
scope of existing permits, areas requiring residential 
inspection that were not inspected and tested as 
required or inspection and testing by residential 
inspection agency personnel not approved for the 
tasks being performed. 

 
7.6.2.8 A misdemeanor citation may be issued to either the 

quality control manager or the engineering manager 
when residential inspection activities continue in 
conflict with a red tag.  

 
 
 
 
 
 
8.0    RECORDS:   
 

8.1 Initial application process. 
 

Correspondence and documents issued in accordance with Section 7.1 
 

8.1.1 Completed application forms shall be maintained for two years 
after receipt. 

 
8.1.2 Approved Quality Systems Manual shall be maintained for the 

life of the agency. 
 
8.1.3 Correspondence generated during review process shall be kept for 

a minimum of one year from the issue date. 
 

8.2 Annual Renewal Process: 
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Correspondence and documents issued in accordance with Section 7.2. 
 

8.2.1 Completed application forms shall be maintained for two years 
after receipt. 

 
8.2.2 Correspondence generated during review process shall be 

maintained for a minimum of one year from the issue date. 
 

8.3 Quality Management: 
 

Correspondence and documents issued in accordance with Sections 7.3 & 
7.6 shall be kept in the agency file at CCDDS-BD for a minimum of one 
year from the issue date. 

 
8.4 Engineering Management: 

 
Correspondence and documents issued in accordance with Sections 7.4 & 
7.6 shall be kept in the agency file at CCDDS-BD for a minimum of one 
year from the issue date. 

 
8.5 Reporting: 

 
8.5.1 Correspondence and documents issued in accordance with 

Section 7.6 shall be kept in the agency file at CCDDS-BD for a 
minimum of one year from the issue date. 

 
8.5.2 Upon acceptance, final reports are documented in the inspection 

history and sent to the Records Division for archival. 
 

8.6 CCDDS-BD Enforcement: 
 

Correspondence and documents issued in accordance with Section 7.6 
shall be kept in the agency file at CCDDS-BD for a minimum of one year 
from the issue date. 



Clark County Development Services  Building Division                  April 15, 2009 
4701 W. Russell Rd.                                     TG-16R-2009 
Las Vegas, Nevada 89118  (702)455-3000        Page 20 of 22 
 

 

 
 

9 ATTACHMENTS: 
 Appendix A – NRS Continuing Education Requirements 
  
 
10 REVISION HISTORY: 
 

Title Revision/Approved Date Effective Date 
TG-16R-2009 April 3, 2009 April 15, 2009 
TG-16R-2005 October 21, 2005 November 1, 2005 
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Appendix - A  
Continuing Education 

 
 
The following requirements are from the Nevada Revised Statutes. NRS 278.577 subsection 3. 
 
NRS 278.577  Certain cities and counties to require certification and continuing 
education for persons who act as building official, review plans or inspect structure 
or building or portion thereof; exception; application in smaller counties. 
 

3. The requirements for continuing education established pursuant to paragraph (c) 
of subsection 1 must: 

(a) Include the completion of at least 45 hours of continuing education every 3 years; 
and 

(b) Specify the manner in which a person may complete those hours. 
 
Table 1 specifies that manner in which a person may complete the continuing education 
required under the State Statute. 
 
The 45 hours required in the statue are considered contact hours within this appendix. A 
contact hour is the time of actual instruction. Continuing education may be documented 
as a professional development hour or credit hour through a college. A professional 
development hour is one contact hour. A college credit hour is fifteen contact hours. 
 
The following are considered to be acceptable activities for completion of the continuing 
education requirements: Seminars offered by Professional Associations, Code Education 
Bodies, Certification Organizations, Credit course offered by University and Community 
Colleges, Certificate Programs offered by University and Community Colleges 
 
Acceptable Documentation includes certificates issued from the association, organization 
or institution, and transcripts from university and community colleges. Certificates must 
include the contact hours or professional development hours for the instruction provided, 
organization that sponsored the instruction, name of person that provided instruction, and 
the topics presented. In-house education is acceptable if documented as specified above. 
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Table 1 
 

Activity 
Document 
Required 

Contact  Hour 
(CH) 

Professional 
Development 
Hour (PDH) 

 

College Credit 
Hour 

(CCH) 

N/A N/A 
Actual 

instruction 
time 

1 PDH = 1 CH 1 CCH = 1 CH 

     
Seminar Certificate CH PDH Optional N/A 

 
Certificate 
Program 

 
Certificate 

 

 
CH 

 
PDH Optional 

 
Transcript 
Optional 

 

College 
Course 

Transcript N/A 
 

N/A 
 

Transcript 
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